[ 7.ACTION REQUESTED

ESTABLISH DISPOSITION STANDARD;

Application

OFFICE OF BBCRAETARY OF STATE

for PAsE

DEPARTNEIT OF ARCNIVES & RISTORY

RECORDS DISPOSITION STANDARD !

NECOKDS WABAGEWMEST DIVIAIORN

e —

1 .lppllcllinn Date
Noverber 22, 1972
2 .A‘fnr, kpplicatien %o,

&5 °

INSTRUCTIONS - S5ee sepa

front and raverse o0f thias

[Reccrds Management Officar

=

nd foruard to Pepartmenf of Archives and History, Atteatiaon:

FOR RECORDS MANAGEMEST DIVISION USE

rate imgtrwcticns for completion of

form. Date RNecefved Application Fo Tate Tompleted

DEC 11 1872 435 OEC 14 1972

Sign origingl agmd tuwc copies

AGEIFTZY, Divisica, Subdivislor b Adminieterlng Cffice Address

" Georgia Depatrtment of Agriculture
Consumer Protection - Dairy
19 Hunter St.S.W.
Atlanta, Georgia 30334

Person to Coptact
.

Gene Dally

Working Title

Sst. Div. Director

Tel. Wo.

6 '656—3625

DISPOSE OF PRESENT ACCUMULATION;

RO FURTHER ACCUMULATION ANTICIPATED.

8. Earliest & Labtest
Dates of Series

1968 to Date

9. Exact Series Title

MAnufactured Milk Products Import Permits Files

10 yhat is the function of the office in which this record series is created?

The Dairy Section administe;s the Grade "A" Milk Law and the Butterfat Law providing
for the Permitting and inspection of Dairy Farmsylicensing and inspection of

Dairy Plants, and Ice Cream Plantf
Licens!ing of Milk Testers and Haule

It receives application for the Bonding and
rs. Issues permits for importing milk and milk

products into the State; Requires milk Processors and dealers outside the State to file
process of service forms with the Secretary of State prior to doing business in Georgia;

Previews and approves or disapproves labels of all Dairy Products sold in

Georgia; and
samples all Diary Products. '

do

1. This file contains the following documents (include form numbers and titles, if any,
and file arrangement}. : ' - B}
= Documents relating to the issuance of permanenE permits to import - -
manufactured milk products.
Included are: application for permit which identifies the applicant, L‘ ’
- . -his broker and his processor; popy and permanent permit_agg__if_;h}_
. , "7 . supporting correspofidence, - TR o T h

: . The file is arranged

a
numerically by permit number.
- — -

ATTACH SAMPLES OF THE FILE

Fera: AR-SD.T)

R
2 . - EQUTPMEAT ACCHPITL Wc. of Drawvers Cu. Fr. of ReccoTis I Bo. of Drawers Cu. Ft. of Recrrag
. ARFUAL BATE OF ACCUMULATINN
citer-site File Dravers T LT
1 1.5 : 1/2 1
" B In Officelal In Storags Areela)
Legaf-ulze File Drawvers Fioor Spece Occupied (Squere Feet)
This Last PrecedingQ Al Prior
Yedr s Tear's Tear'n Yeurs'
i AYERAGE DAYLT REFEREMCES 1. 1
-
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QUESTIONNAIRE Pluce man “5" ia the proper column. If ansver is "YES,” please explain I . i YES NO
13. Is this the Record Copy of the series? ' k1 [ 1
1L4. Is there a duplication of this series in another office or agency? [1 [x]
15. Is the information contained in this series ever summarlzed or published? [.] Ix]

Attach copy of summary or publication.

16. Does the seriés contain classified information' requiring security handling? [ 1 [x]
17. Does the series initiate, amend or terminate agency policies and procedures? 1 ki
18. Could the function be performed if the files were lost or destroyed? K1 [ 1]
19. Is the series {or major portion of it) regularly microfilmed? If yes, why? ['1 [
20. Does the record series provide data as input to an EDP file? [1 [x
21. Does the record series contain documentation produced as_EDP printout? . [ 1 [x
22. Has the Federal Government issued instructions governing the retention/dispo~ .{ 1 [X

sition of these files*

Permit good as long as Processor or Broker does business in Georgia.
23. Will ‘there be a need for these records 10, 15 years from now? If yes, what? [ T 1]

2L. REQUIREMENTS. The follOwing requirés the files to be kept Indefinite yeogyg.

a.[]STATE b.[]STATUTE OF c.[]AUDIT ~ A.[)FEDERAL e.[¥ADMINISTRATIVE f.| JHISTORICAL
LAW LIMITATION "PERICD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

Permit good as long as Processor or Broker does business in Georgia.

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -[]CALENDAR YEAR -[]FISCAL YEAR -MOTHER ___ See Below ,then:

Hold in the current files area month({s)/ year(s)
Transfer to [ ] State Records Center [ ] Local Holdlng Area' hold year(s )

[

[ ]
L]
,.s'[ j[ ue:trov. — '-' - B : R -~
f l-Iransfer to State Archlves for permanent retentlon. o
.i‘] Destroy immediately after cut-off. . . = P
1 ] other: (Specify) ,
] ' Upon termination, cancellatlon or revocatémn of permit —all-deéumente- .. A
'4Heiéfpermrt—fx}e~tn—the—acttve-ft}es-&ntr}-permxt—rt-ne ~ltonger-vatidr~then H:EEEEEE“@EEQ?
-iiﬁﬂ=#h=ra=tl¥e—-;468aaad‘place in the inactive files. Cut off the inactive files at the &?4:
end of each calendar year; hold in current files area 1 year° then, destroy. %-?_ h
= = - R & . o, i
& 'afIndwate brie fly rattonale for recomnendatwns above/or write additional remarks):
Fecordg ypagent Ofteer (Stgnatire]l e OTHER REQUIRED SIGNATURES DATE

26. Recommendations|Agency Head/Designee T770 '8 )
in paragraph 25|[& Approved Disapproved % . «é: % ’ 11-22-72

ate Auditor/Designee

are: .
t-Appraved [ ] Disapproved 12-12-7

STATE RECORDS e of State/Designee
COMMITTEE L roved [ 1 Disapproved 12-11-7

GenemZ/Deszgnee M 2 ’g-




